Student Council Meeting Minutes
	School and council name
	

	Date
	

	Time
	

	Location (room)
	

	Presiding officer
	

	Minutes taken by (secretary)
	

	Faculty advisor present
	

	Officers present
	

	Class representatives present (by grade)
	

	Absent
	

	Quorum present (yes / no)
	



1. Call to order
[Time, who presided, and that the advisor was present.]

2. Roll call and quorum
[Officers and representatives by grade. Check the quorum rule in the council constitution.]

3. Approval of previous minutes
[Date of the minutes and any corrections.]
Motion:
Moved by:
Seconded by:
Vote:

4. Officer reports
[One or two lines each. The treasurer reports the balance and anything spent since the last meeting.]
President:
Vice president:
Secretary:
Treasurer (balance, income, spent):
Other officers (historian, publicity, spirit):

5. Class representative reports
[Concerns and ideas brought from each grade, and any class-level fundraising.]
Grade 9:
Grade 10:
Grade 11:
Grade 12:

6. Committee and event planning reports
[Each upcoming event: date, what is ready, what is still needed, who is responsible, and any approval still required from the school.]
Event:
Date:
Status:
Still needed:
Lead:
Administration approval:

7. Budget requests and spending
[One block per request. Amount, purpose, vote, and that the advisor or office has approved the purchase process.]
Request:
Amount:
Purpose:
Motion:
Moved by:
Seconded by:
Vote:
Outcome:

8. Old business
[Items carried over, with the decision.]

9. New business
[Proposals from the floor. Anything needing a vote gets the motion written out.]

10. Advisor's remarks
[Announcements from the advisor or administration, and any item the council cannot decide on its own.]

11. Next meeting and adjournment
[Date and time of the next meeting, and the time adjourned.]
Next meeting:
Moved by:
Time adjourned:

Approval
Minutes submitted by (secretary):
Reviewed by (advisor):
Date approved by council:

Motions and votes
	No.
	Motion
	Moved / seconded
	Vote
	Outcome

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



Action items
	No.
	Action
	Owner
	Due
	Status
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